Bell Creek Intermediate School Handbook Changes
2023-24 School Year

1. Change Road/phone format on front

2. Time changes have been reflected

3. New Assistant Principal has been reflected, phone format has been changed. Ext. still

needed.
4. Include PBIS material after Focus 3 BBO?
5. Their
a. Context for these changes and others to follow: In the document, the word

“student” appears more than 500 times. He/she or s/he (which should never be
used) appears only about 25 times. Making changes suggested aligns the
handbook. | have also changed some instances of “child” to student. Not all of
these changes go from he/she to their. Some are deleted altogether, some go to
student.

8. The student

7. their

8. Delete wording

9. The student's

10. The student/student

11. Move Bullying/harrassment section here? {suggest change for all or None)

12. Their

13. Their

14. They come

156. Change to include assistant principal

16. The asterix below that is a footnote to “Sent to see the principal” needs changed from
“the principal may assign lunch detention to be served immediately” to “the principal may
assign other logical consequences or skip steps as warranted”.

17. Described in document

18. Described in document

19. And undergarments added at HS and MS level, checking need with Donnie.

20. Delete radio and

21. SHOULD

22. A parent/guardian who believes their student

23. Suggest changing to language that matched 5517.01: Harassment, intimidation, or
bullying toward a student for any reason, including their sexual orientation, gender
identity, or membership in any other population or group whether by other students, staff,
or third parties is strictly prohibited and will not be tolerated.

24, Religious

25. They

26. Their parents/guardian

27. If they are

28. BIRTHDAYS - change this section to match SBE’s handbook: A birthday is a very special
day for our students and a day to be shared with friends. Il:heFeie%e—we—de-a#ew-paFeﬂts—Ee
arrangefora-class-treat-te-help-their-child-celebrate-Parents should contact the child's
teacher prior to the “special day” to be sure it is convenient to send bring semething-(treat;
goodie bags to school. A goodie bag may include small items that kids enjoy. For safety

reasons, we aren't accepting food for birthday celebrations. Feachersmray-deny-foed-iterms:



Bell Creek Intermediate School Handbook Changes
2023-24 School Year

We ask that you not send invitations to private birthday parties to school. We request that
NO balloons or flowers be delivered for students during school time. All schools are
latex-free buildings; NO balloons are permitted. NEFEPlease-be-aware-of classroems
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Bell Creek Intermediate School
Student/Parent Handbook
2023-24

Welcome to Bell Creek Intermediate School. We are pleased to have you as a
student and will do our best to help make your experience here as enjoyable and
successful as you wish to make it. To help provide a safe and productive learning

environment for students, staff, parents and visitors, the Board of Education

publishes this updated Student/Parent Handbook annually to explain students’
rights, responsibilities and consequences for misbehavior.

Parents are encouraged to take a few minutes to review and discuss the information
in this Handbook with their school-age children. Teachers will also review this
Handbook with students at the beginning of the school year.

Thank you for taking the time to become familiar with the important information in
this Handbook. If you have any questions, please contact the principal.,

Donnie Phelps, Building Principal 937-848-5001 ext. 8999 ..
Zach Cline, Assistant Principal 937-848-5001 ext. xxxx G)
Jennifer Urbaniak, Counselor 937-848-5001 ext. 8911

Katie Weber, Psychologist 937-848-5001 ext. 6921

The building opens at 8:45 a.m. @
School Hours are 9:00 a.m. - 3:40 p.m.
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..BETTER TOMORROW THAN TODAY

EAGLES DO
THE RIGHT
THING

EAGLES
SOAR
TOGETHER

EAGLES
PURSUE
EXCELLENCE

Make good choices
(especially when it's hard)
Own your
behaviors/actions

Be a part of the solution

Think WE not ME
Serve and empower
others

Respect Differences

Hold yourself to high
standards

Be coachable
Relentlessly pursue
excellence

Pride in your actions
Be a problem solver

Work Together
Learn Together
Achieve Together

Be the best version of you
Better today

than yesterday,

better tomorrow

than today
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DISTRICT VISION

Belibrook-Sugarcreek Schools will lead by providing a world-class education
within a caring, supportive, and responsive community.

MISSION STATEMENT
The Bellbrook-Sugarcreek School District empowers our learning community tc
be responsible decision makers and effective problem-solvers; persevere in the
achievement of life goals; contribute to communities locally and beyond; and
embrace learning as a lifelong process.

EQUAL OPPORTUNITY FOR ALL

The educational programs and activities of the School District, and opportunities for employment with thi.
School District, are available to all qualified persons without regard to race, color, religion, national origin,
sex, marital status, or handicap, and persons over 40 are not denied employment opportunities on the bas
of age, in full compliance with all applicable Federal and State statutes and regulations. Any person who

believes that s/he has been discriminated against on the basis of his/her race, color, disability, religion,
gender, or national origin while at school or a schoal! activity should immediately contact either of the Scho

District's Compliance Officers.

Jenness Sigman, Manager of Business 937-848-5001 ext. 6101
Todd Whalen, High School Assistant Principal 937-848-5001 ext. 2922

Complaints will be investigated and any student making a complaint or participating in a school investigatic
will be protected from retaliation. The Compliance Officer can provide additional information concerning
equal access to educational opportunity.

ACCEPTABLE USE POLICY WITH TECHNOLOGY
Click on this link to see the district policy:
http://www.sugarcreek k12.oh.us/techresources.aspx




ANNUAL NOTIFICATION: Rights Pertaining to Student Records

The School District maintains many student records including both directory information and confidential
information.

Directory information includes: a student's name; address; telephone number; date and place of birth; maj
field of study; participation in officially-recognized activities and sports; height and weight, if a member of al
athletic team; dates of attendance; date of graduation; or awards received.

Directory information can be provided upon request to any individual, other than a for profit organization,
even without the written consent of a parent. Parents may refuse to allow the Board to disclose any or all
“directory information” upon written notification to the Board. For further information about the items
included within the category of directory information and instructions on how to prohibit its release you m:

consult the Board's annual Famity Education Rights and Privacy Act (FERPA) notice which can be found on t}
district website.

Other than directory information, access to all other student records is protected by FERPA and Ohio law.
Except in limited circumstances as specifically defined in State and Federal law, the School District is
prohibited from releasing confidential education records to any outside individual or organization without
the prior written consent of the parents, or the adult student, as well as those individuals who have
matriculated and entered a postsecondary educational institution at any age. The Board will provide acces:

or release directory information to armed forces recruiters unless the parent or student requests that prio
written consent be obtained.

Confidential records include test scores, psychological reports, behavioral data, disciplinary records, and
communications with family and outside service providers.

Students and parents have the right to review and receive copies of all educational records. Costs for copie
of records may be charged to the parent. To review student records please provide a written notice
identifying requested student records to the building principal. You will be given an appointment with the
appropriate person to answer any questions and to review the requested student records.

Parents and adult students have the right to amend a student record when they believe that any of the
information contained in the record is inaccurate, misleading or violates the student’s privacy. A parent or
adult student must request the amendment of a student record in writing and if the request is denied, the
parent or adult student will be informed of his/her right to a hearing on the matter

Consistent with the Protection of Pupit Rights Amendment (PPRA), no student shall be required, as a part o
the school program or the District's curriculum, without prior written consent of the student (if an adult, or
an emancipated minor} or, if an unemancipated minor, his/her nts, to submit to or participate in any
survey, analysis, or evaluation that reveals information concern@



ANNUAL NOTIFICATION: Rights Pertaining to Student Records cont.
A. political affiliations or beliefs of the student or the student's parents;
B. mental or psychological problems of the student or the student's family;

C. sex behavior or attitudes;
D. illegal, anti-social, self-incriminating or demeaning behavior;
E. critical appraisals of other individuals with whom respondents have close family relationships;

F. legally recognized privileged and analogous relationships, such as those of lawyers, physicians, and
ministers;

G. religious practices, affiliations, or beliefs of the student or his/her parents; or

H. income (other than that required by law to determine eligibility for participation in a program or for
receiving financial assistance under such a program).

Consistent with the PPRA and Board policy, parents may inspect any materials used in conjunction with any
such survey, analysis, or evaluation. Please contact the building principal to inspect such materials.

Further, parents have the right to inspect, upon request, a survey or evaluation created by a third party
before the survey/evaluation is administered or distributed by the school to the student. The parent will

have access to the survey/evaluation within a reasonable period of time after the request is received by the
principal.

ATTENDANCE

Regular daily class attendance and punctuality are necessary in order for the learning process to t
effective. Studies show that students who miss school frequently experience great difficulty in achieving tf
maximum benefits of instruction. We are aware that there are occasions when a student cannot be prese
and thus may miss an essential learning experience. All children between ages six (6} and eighteen (18) a

of compulsory school age and must attend school. It is the responsibility of the parent/guardian to cause tt
child to attend school. (ORC 3321.03)

Absence Categories
Medically Excused:
1. Doctor or dental appointments with a written statement from a physician: Such absences are for ti

actual time necessary to complete the appointment and are not to be considered a reason to be absent f
a whole day.



2. Extended absence verified by a written statement from a physician. Physician’s excuses may only medica
excuse absences or tardies to school for the specific date(s) the student was under direct medical care.

Excused:

Student is absent from school with his/her parents’ knowledge and the reason is deemed valid under tt
law. Students, parents and guardians should understand that absences may only be excused based on tt
definitions established by the State of Ohio. Phoning the school or sending a note does not automatica
excuse an absence. The following are VALID reasons for absence from school:

1. Personal illness: The attendance office may require a physician’s note. On excessive absences, a letter m.
be sent to the parent. Parent contact will then be requested. A doctor’s statement may be needed for ai
future absence. Continued absences may result in a referral to juvenile court or further consequence
including expulsion.

2. lliness in the family: Instances will be discussed and determined by the attendance office.

3. Death of a relative: Absence is limited to three days unless reasonable cause can be shown for ¢
extension.

4. Observance of religious holidays: A 5tlident may be excused for the purpose of observing a religiol
holiday, provided it is required by his/her religion. If observance of such a holiday requires only attendan
at a religious service, the student should attend such service before or after school if possible.

5. Vacation: Please see Vacation Policy.

6. Subpoena to court: Documentation from court is necessary for the absence to be excused. The absence
excused for only the time required to be in court.

7. Emergency or set of circumstances which in the judgment of the administration constitutes a good ar
sufficient cause of absence.

Unexcused: (@

Student is absent from school with his/her parents’ knowledge, but for a reason deemed to be unacceptat
under the law.

Truant:

Student is absent from school and/or any part of class without parents' and/or school official's knowledge
permission. The student may not be permitted to makeup work for unexcused absences and disciplina
action may be taken. Continual school truancy may be filed with the Juvenile court.

Absence from school procedures

Parents or guardians MUST phone the school before or within one hour of the school day start time
report student absences. After that time period, a phone call will be made to a parent/guardian. In the eve
that phone contact is not made, a@red note from a parent or guardian explaining the reason for t
absence MUST be submitted on you} urn to school. Students who return to school without a phone ¢
or note will be considered truant unless an excuse is provided from a parent/guardian within 24 hours
their return to school.




! . hool functi
Students, unless excused by the administration in advance, must be in attendance the entire day in order tc
attend dances or any other scheduled school event. Lunch does not count as a class period. See Extra/Co-
Curricular Code of Conduct for attendance requirements for participation in athletic contests, musical
contests and performances.

65-hour absence policy

Up to 65 hours of absence excluding “medically excused absences” but including tardies, from school per
school year for the reasons identified as "Excused Absences” may be documented by a parent note. Medicz
notes shall be required for every absence after 65 hours of absence regardless whether those 65 hours are
excused, unexcused, or a combination of both. The physician's written excuse or court documentation mus
be received within three days of the absence. Again, physician’s excuses may only excuse absences or
tardies to school for the specific date(s) the student was under direct medical care.

Make Up Work

Students are responsible for making up class work missed due to any absence. As a general rule, a studet
will receive one day per each day of excused absence to make up missed work. Additional days may
granted upon administrative approval. Students may not receive credit for work missed due to the followir
reasons: 1. Truancy 2. Skipping class 3. Any unexcused absence

Family Vacation/l eave Request Policy.

1. Please email the administration at least one week prior to the days of absence.

2. Vacation requests shall not be granted to students who have accumulated 65 hours or more of absenc
and all absences due to vacation or family leave will accumulate towards the 65-hour threshold.

Extended Absence/Home Tutoring
This service is provided for all students who will be out of school for an extended period of time due !
illness verified by a doctor. The student's guidance counselor facilitates home tutoring.

Early Dismissal E@;edm
Each time a chilc leaves sctiool, he/she is missingvital teaching and learning time. All early dismissals w

accumulate toward the 65-hour threshold. If it is necessary for a child to leave school early:

A verifiable note from the parent/guardian must be delivereq to the main office on the day the student is
be dismissed early. Parents/guardians must sign out their son/daughter in the main office.

Truancy Defined
Excessive Absences are defined as follows: 38 or more hours in one school month (30-day period) with «
without a legitimate excuse; 65 or more hours in one school year with or without a legitimate excuse.




Procedures for Excessive Absences

1. The district will notify the student's parents in writing within seven (7} days of the triggering absence. 2.
absences excluding medical absences after the 65 hours will count toward habitual truancy.

Habitual Truancy is defined as follows: 30 or more consecutive hours without a legitimate excuse; or 42
more hours in one school month (30-day period) without a legitimate excuse; or 72 or more hours in ol
school year without a legitimate excuse.

Procedures for Habitual Truancy

1. Within seven (7) days of the triggering absence, the school will do the following: a. Make three |
meaningful attempts to secure the student's parent/guardian’s participation on the absence interventic
team (mail Parent Invitation and complete “Attempts to Contact Parent” page);, b. Select members of tl
absence intervention team.

2. Within ten (10) days of the triggering absence, the student will be assigned to the absence interventit
team;

3. Within fourteen (14) days after the assignment of the team, the district will develop the student’s absen
intervention plan;

4. If the student does not make progress on the plan within 61 days OR continues to be absent withc
legitimate excuse while the absence intervention plan is in effect, the district will file a complaint in Juven
Court. Membership of the Attendance Intervention Team (AIT) shall be as follows: 1. A representative frc
the school or district. 2. An additional representative from the school/district who has a relationship with t
student. 3. The student's parent/guardian. 4. The student.

BEHAVIOR AND EXPECTATIONS@ove the section on Harassment/Bullying/Cyberbullying to Pa;
10 under Behavior and Expectations)

Basic Policy for Behavior: We believe that an atmosphere must prevail in the schools where learning c.
flourish - an atmosphere free from uncertainty, discrimination and oppression, buy-afs_free of fe
disorder or disruption - an atmosphere where each student will be safe from harm to Lis/her/person, al
property.

(P
Tl Y
Behaviors and Responsibilities: It is the responsibility of each student to assume control o@"hey actior
We expect students to comply with the rules. A N
e Each person shall act courteously and show respect to those with whom I'|ea-"-co‘rﬁ§f§)in contact
students, staff and other employees, volunteers, and visitors. s
¢ Each person shall respect school property, including taking care of books, desks, and using equipme
for its intended purpose.
e Every effort shall be made to maintain the original condition of property. The person(s) responsible f
damaging property shall restore it or be assessed the cost of repairing same.

e Fach person shall respect the property of others. Permission must be requested before using thin
belonging to another person.




Specific Expectations:

Fighting, and encouraging others to fight, is prohibited. Fighting involves the obvious intent of one or
both participants to hurt or injure the other. “Obvious intent” is defined as the use of a fist, teeth, elbow
knee, or foot to inflict a blow upon the other person.

Students are expected to bring to school only items needed for enriching the school program. NO squi
guns, balloons, cap guns, radios, tape players, knives, guns, sharp objects, firecrackers, smoking
paraphernalia, or other objects or potentially harmful paraphernalia is permissible. Items taken from
students will be confiscated until the end of the school year.

Students are expected to use language (written or spoken) and gestures that are appropriate to a
wholesome school setting. In addition, no suggestive or pornographic pictures, books, magazines or an
other form of reading/viewing materials will be permitted.

Students will not participate in rough play, tripping, jumping on the backs of other students, throwing
snowballs or other objects as such activities could cause harm to others.

Students are not permitted to leave school property during school hours without having an authorized
adult in the school office sign them out to the custody of an authorized adult. Physical violence displaye
against any staff member, administrator, volunteer or visitor is prohibited.

Playground, Recess, and Lunch Expectations:

Students are not to run into groups of students or across games.

Hard objects such as rocks, golf balls, or baseballs will not be thrown; balls of all types, other than 4-
square balls, may be used only in the grassy areas of the playground. The 4-square balis may not be
kicked on the blacktop.

When the grass is wet, muddy, or snow covered, students are to remain on the blacktop areas. Student
are to stay within sight of the supervising adult and remain within playground boundaries at all times.
Students are not permitted to enter the stadium area, track, or exit the playground into the parking lot
under any circumstances.

All games are to be played according to “School Rules” as presented by the physical education teacher.
Students are expected to respond quietly and quickly when it is time to return to the building. Wrestlin;
hitting, grabbing clothing, or other physical contact at recess or in line is prohibited. Recess will be
outside unless the wind chill is below 25 degrees.

Students are expected to clean up their own spilled foods and eating accidents. All trash is to be clear:
from the tables, and floor area, and thrown away at dismissal. The lunch aide will dismiss the studer
one table at a time after tables have been cleared.




Consequences of Inappropriate Behavior:
There are various ways to modify inappropriate behavior. Positive approaches will be utilized whenever
possible. However, in cases where punishment is determined the best approach, the following range of
consequences could be used. These are listed in ascending order of severity. It is the responsibility of schor
personnel to determine, in each individual case, the most appropriate approach for modifying behavior,
Logical consequences will be applied depending upon the situation and needs of the student.

e Verbal reminding

e Removal from group activity or time out/loss of certain school privileges such as recess, assemblies, or
field trips _
Parent, pupil, teacher conference Eg
Sent to see the assistant principal or building principal*
Parent, pupil, teacher, principal, other personnel conference
In-School Studies
Out-of-School suspension (It is the student’s responsibility to complete ail assignments while suspende
from school in order to receive credit. Students will be given the appropriate time to complete and tu
in class work.)
e Expulsion from school

\b
* A student may be sent to the assistant principal or building principal at any time during these steps.

addition, the principal may assign other logical consequences or skip steps as warranted. Parents will |
notified depending on the severity of the behavior.

BIRTHDAYS
A birthday is avefy special day for our students and a day to be shared with friends. Therefore, we do allc
parents to arrange for a class treat to help their child celebrate. Parents should contact the child's teach
prior to the "special day" to be sure it is convenient to bring something (treat, goodie bag) to scho
Teachers may deny food items. All birthday treats must be submitted to the office first thing in the mornii
so that our school nurse can ensure that there is no concern in terms of students’ allergies in the classroc
in which they will be shared. In all cases, refreshments should be in sufficient quantity so all classmates v
be included. It is suggested that treats be limited to foods which are easy to handle and not messy to sen
We ask that you not send invitations to private birthday parties to school. We request that NO balloons

flowers be delivered for students during school time. All schools are latex-free buildings; NOTE: Please

aware of classrooms housing peanut butter sensitive students when making food donations. If treats a
made at home, they should be individually wrapped in a baggy.




BUS TRANSPORTATION (937-848-4029) (ALL @TION OF PARENT changed to PARENT/GUARDIAN
Each student is expected to foliow the school policy, bus rules, and guidelines set by the Board of Educatic
Administration, and State of Ohio. Students should be at their bus stop (place of safety) at least five (
minutes prior to the scheduled arrival time. ALL MENTION 'RINCIPAL to Include ASST. PRINCIPAL

Students not sitting properly on a seat will receive three (3) warnings before a formal write-up.
Students must stay seated until the bus is at a complete stop and the airbrake is on. Three (3) warnin,
before a formal write-up.

Students must be respectful of drivers at all times. First offense will result in a formal write-up. T
Building Principal will be notified. Parents will be called or notified.

Students not at their assigned “safe spot” before the bus arrives and after drop off will result in form
write-up. A parent will be notified.

Students attempting to board another bus without proper permission and paperwork will result
formal write-up and sent to the authorized bus. The Building Principal and parents will be notified. -
ride another bus, students must submit a request to the transportation office 72 hours in advance.
Verbal altercation or foul language will result in an immediate formal write-up and one (1) d
suspension of bus privileges. The Building Principal will be contacted for any further discipline.

Physical altercation or touching someone in an unkind way will result in an immediate formal write-
and at least three (3) days suspension of bus privileges. The Building Principal will be contacted for a
further discipline. Parents will be notified.

Any act of vandalism, marking or destroying any part of a bus will result in a formal write-up. Parents w
be billed for replacement or repair. The Building Principal will be contacted for any further discipline.
Throwing of any object inside or out of the bus window will result in formal write-up and possik
suspension of bus privileges. Principal and parents will be notified.

Possession or use of tobacco, drugs, or alcohol will result in immediate suspension of bus privileges ar
referral to the Building Principal and Superintendent for further discipline. Parents will be notified.
Carrying of weapons will result in immediate suspension of bus privileges and referral to Buildii
Principal and Superintendent for further discipline. Parents will be notified.

CHANGES OF ADDRESS/ENROLLMENT INFORMATION

All changes of enrollment information must be reported to the school office immediately and changed
Final Forms. This includes, but is not limited to: name, address, phone, email address, health statt
emergency contacts, guardianship, and custody or other court orders. Failure to do so may result
withdrawal procedures.




COMMUNICATIONS

eachers, administrators, counselors, and other staff will communicate with parents via email, Remind app, «
by phone. Please keep contact information current in Final Forms. Also, be sure to follow the district ¢
social media.

CONTRABAND/PHONES/NON-ACADEMIC ITEMS

Students are expected to bring to school only items/materials needed for classroom activity or assigned !
the teacher. Items that are potentially dangerous, harmful, or disruptive are not permitted in the school ar
possession will result in disciplinary action. Scooters, wheels on shoes and skateboards are not permitte
Headphones, iPods, MP3 players, smartwatches may not be used during classes without teacher permissio
Phones should be turned off or kept on silent mode during school hours. Phones cannot be accessed durir
class unless given permission by the teacher. Phone use is not permitted in restrooms and locker roorr
Students should also not bring large amounts of money to school. The school will not be responsible fi
lost/stolen items/damaged items. Students are responsible for safely securing items of value,

DRESS (STUDENT)
Student dress and appearance reflects in both a positive and negative way upon the school and the stude
body. Dress, which is distracting to the educational process or presents a health or safety hazard (.
determined by the building administration), will not be allowed. Violations may result in disciplinary action «
removal from school or school activities. The following are examples of dress styles that are unacceptable
¢ Hats, bandanas/scarves, blankets or hoods worn in the building,~~
¢ Failure to wear shoes.
¢ Clothes that do not adequately cover the body and undergarments; ie. no halter tops, bare midrif
mesh clothing, spaghetti straps, miniskirts. No short shorts (min. of 4 in. inseam). Sleeveless tops shou
be at least 2 inches wide on the shoulder.
® “Sagging” pants or shorts worn below the normal waistline.
e Clothing or jewelry which expresses any profanity, hate messages, sexually suggestive pictures
phrases, and/or is degrading.
¢ Clothing or jewelry that advertises alcohol, drugs, tobacco or weapons.
* Coats worn in the classrooms except with teacher permission.
* The administration will make the determination on whether dress items or accessories are disruptive
the educational process.

The administration will make the determination on whether dress items or accessories are disruptive to tt
educational process.




DRUGS

No student shall use, possess, have in his/her locker, access to, sell, intend to sell, transport, give away,
conceal any drugs or paraphernalia that is commonly associated with drugs. Such articles shall include b
not be limited to pipes, papers, clips, and all look-alike drugs, etc.

The School has a "Drug Free" zone that extends 1,000 feet beyond the school boundaries as well as to a
school activity and transportation. This means that any activity - sale, use, distribution, or use of drug
alcohol, fake drugs, steroids, inhalants, or look-alike drugs is prohibited. If caught, the student could |
suspended or expelled and law enforcement officials may be contacted.

The possession, sale, distribution or use of drugs, alcohol, fake drugs, steroids, inhalants, or look-alike dru
is prohibited. This includes non-alcoholic beers and wines, steroids, and the like. It is against the law, if y«
are under 21 years of age, to possess any tobacco substance. A student possessing tobacco will |
suspended and may be referred to the police department. Many drug abuse offenses also are felonies.
Students considered to be “under the influence” will be confronted with the indicators, and if there are 1
apparent reasons for this condition the student may be suspended and the police will be notified.

EMERGENCY CLOSING OR DELAYS

Emergency closings or delays are reported to Dayton area radio and television stations as soon as possik
(listed as Belibrook-Sugarcreek Schools). Families maya4so sign up to be notified via the REMIND app. In tl
event of a delay, students are not to arrive at schootpefore the delayed starting time. Generally, no one
available to answer the school phone during closings or delays.

ENROLLMENT
New students under the age of 18 must be enrolled by their parent or legal guardian. To register a ne
student, parents should view procedures on the district website. When enrolling, parents must provic
copies of the following;

® 3 birth certificate or similar document

e court papers allocating parental rights and responsibilities, or custody (if appropriate)

e proof of residency

» proof of immunizations (see page 27 for more information)
Students enrolling from another school must have an official transcript from their previous school in ord
to have credits transferred. The building guidance counselor will assist in obtaining the transcript, if n
presented at the time of enrollment.




ENROLLMENT cont.

Homeless students who meet the Federal definition of homeless may enroll and will be under the Distr
Liaison Homeless Children with regard to enrollment procedures.

A student suspended or expelled by another public school in Ohio may be temporarily denied admission
the District's schools during the period of suspension or expulsion even if that student would otherwise t
entitled to attend school in the District. Likewise, a student expelled or otherwise removed for disciplina
purposes from a public school in another state and the period of expulsion or removal has not expired m
be temporarily denied admission to the District's schools during the period of expulsion or removal or ur
the expiration of the period of expulsion or removal which the student would have received in the Distr
had the student committed the offense while enrolled in the District. Prior to denying admission, howeve
the Superintendent shall offer the student an opportunity for a hearing to review the circumstances of tl
suspension or expulsion and any other factors the Superintendent determines to be relevant.

Foreign students and foreign-exchange students (from recognized and approved student programs) a
eligible for admission on the same basis as other non-resident students.

FIELD TRIPS/ASSEMBLIES

Field trips and assemblies may be held with the aid of donated funding during the year. These may |
professional or student-prepared presentations. Students are to use courteous group manners. Displayil
positive reactions to the presenters is expected. Behavior during classes and at field trips/assembili
determines the individual student's privileges to attend future field trips/assemblies. If the studen
permission slip to attend field trips/assemblies/movies is not returned on time, the student will not |
permitted to participate in the activity. All students are expected to ride the bus to and from schoal. if
student goes to and/or leaves a field trip with the parent, the parent will sign their child out. No child will |
permitted to leave from a field trip with an adult who is not their parent. No siblings are permitted to atter
field trips. Students attending a Field Trip for a class in which they are not enrolled in will be counted as «
unexcused absence.

GUIDANCE/SCHOOL COUNSELOR

Guidance services are available for every student in the school. These services include assistance wi
educational planning, interpretations of test scores, an Ip with personal problems. Children are referre
to the counselor by teachers, parents or the principaM®/parent who feels their child could benefit frc
these services should contact the school office for more assistance in arranging for counseling. Studer
may also request to speak to the counselor if they wish.




HARASSMENT/BULLYINGICYBERBULLYING@

Harassment, intimidation, or bullying toward a stoGent, whether by other students, staff, or third parties
strictly profubited and wiil not be tolerc prohibition includes physical, verbal, and psychologic
abuse, and violence within a dating relationship. The Board will not tolerate any gestures, comments, threa
or actions which cause or threaten to cause bodily harm or personal degradation. This policy applies to
activities in the School District, including activities on school property, on a school bus, or while enroute to
from school, and those occurring off school property if the student or employee is at any school-sponsore
school-approved or school-related activity or function, such as field trips or athletic events where studer
are under the school's control, in a schoo! vehicle, or where an employee is engaged in school business.

Definitions
Harassment, intimidation, or bullying means:
1.any intentional written, verbal, electronic, or physical act that a student or group of students exhib
toward another particular student(s) more than once and the behavior both causes mental or physic
harm to the other student(s) and is sufficiently severe, persistent, or pervasive that it creates .
intimidating, threatening, or abusive educational environment for the other student(s); or
2.violence within a dating relationship.

"Electronic act" means an act committed through the use of a cellular telephone, computer, pager, persor
communication device, or other electronic communication device.

Harassment, intimidation, or bullying also means cyberbullying through electronically transmitted acts (i.
internet, e-mail, cellular telephone, smartwatch, personal digital assistance (PDA), or wireless hand-he
device) that a student(s) or a group of students exhibits toward another particular student(s) more th
once and the behavior both causes mental and physical harm to the other student and is sufficiently seve
persistent, or pervasive that it creates an intimidating, threatening, or abusive educational environment 1
the other student(s).

General

Any student or student's parent/guardian who believes s/he has been or is the victim of harassme
intimidation, or bullying should immediately report the situation to the principal, assistant principal, or t
counselor/teacher. The student or student's parent/guardian may also report concerns to teachers a
other school staff who will be responsible for notifying the principal or assistant principal. Complaints agair

the building principal should be submitted to the Superintendent. Complaints against the Superintende
should be submitted to the Board President.

Every student is encouraged, and every staff member is required, to report any situation that they believe
be harassment, intimidation or bullying directed toward a student. Reports may be made to those identifi
above. All complaints about harassment, intimidation, or bullying shall be promptly investigated.




HARASSMENT/BULLYING/CYBERBULLYING cont.

If the investigation finds an instance of harassment, intimidation, and/or bullying has occurred, it will result
prompt and appropriate remedial and/or disciplinary action. This may include suspension or up to expulsi
for students, up to discharge for employees, exclusion for parents, guests, volunteers, and contractors, al

removal from any official position and/or a request to resign for Board members. Individuals may also
referred to law enforcement officials.

If. during an investigation of a reported act of harassment, intimidation and/or bullying, the principal
designee believes that the reported misconduct may have created a hostile learning environment and m
have constituted unlawful discriminatory harassment based on a Protected Class, the principat or design
will report the act of harassment, intimidation or bullying to one of the Anti- Harassment Complian
Officers so that it may be investigated in accordance with the procedures set forth in Policy 5517 - Ar
Harassment.

Retaliation against any person who reports, is thought to have reported, files a complaint, or otherwi
participates in an investigation or inquiry concerning allegations of harassment, intimidation, or bullying
prohibited and will not be tolerated. Such retaliation shall be considered a serious violation of Board poli
and independent of whether a complaint is substantiated. Suspected retaliation should be reported in t
same manner as harassment, intimidation, or bullying. Retaliation may result in disciplinary action
indicated above.

Deliberately making false reports about harassment, intimidation, bullying for the purpose of getti
someone in trouble is similarly prohibited and will not be tolerated. Deliberately making false reports m
result in disciplinary action as indicated above.

If a student or other individual believes there has been harassment, intimidation, or bullying, regardless

whether it fits a particular definition, s/he should report it and allow the Administration to determine tl
appropriate course of action.

The School District shall implement intervention strategies to protect a victim or other person from new
additional harassment, intimidation, or bullying and from retaliation following such a report.

This policy shall not be interpreted to infringe upon the First Amendment rights of students (i.e., to prohibit
reasoned and civil exchange of opinions, or debate, that is conducted at appropriate times and plac
during the school day and is protected by State or Federal law).

When the identity of the complainant is known, the complainant shall be notified of the findings of t
investigation, and as appropriate, that remedial action has been taken. If after investigation, acts of bullyi
against a specific student are verified, the principal or designee shall notify the custodial parent/guardian
the victim of such finding. In providing such notification care shall be taken to respect the statutory priva
rights of the perpetrator of such harassment, intimidation, and/or bullying.



HARASSMENT/BULLYING/CYBERBULLYING cont.
If after investigation, acts of harassment, intimidation, and/or bullying by a specific student are verified, t|
principal or designee shall notify the custodial parent/guardian of the perpetrator of that finding.

HEALTH SERVICES

The goal of school health service in Bellbrook-Sugarcreek Schools is to promote an understanding of positi
health practices with the desired outcome of maintaining and improving the state of health in the scho
community. This goal will be accomplished through a program of providing minor emergency car
monitoring contagious diseases, identifying health needs through screening programs, enforcement of sta
rules and regulations regarding immunizations and providing current information about diseases, illness
and health practices.

Health Clinic

A nurse is assigned to each building. The school nurse is available for consultations and handles any medic
emergency that may occur during school hours. Please consult your school nurse should your child ha
medical/medication needs during the school day. The office staff and the nurse work closely together

manage all student medical needs. Students will be sent to the clinic for first aid and assessment

illness/injury by the nurse. After assessment of illness/injury, the student will return to class as soon as ab
If they are unable to return to class, the parent/guardian will be notified by the nurse or a member of tt
office staff. The office staff assists the nurse if she is working in another building or completing necessa
nursing tasks throughout the building.

Bellbrook-Sugarcreek Schools has partnered with SchoolCare for the documentation of health service
Parents can download an app and there is a parent opt-in option, where parents can see their studen
visits to the clinic and case management services. SchoolCare will also help parents with access to care
needed. SchoolCare is FERPA and HIPAA Compliant.

All forms will be completed in FinalForms. It is imperative that parents provide current phone numbe
throughout the school year in case of iliness or emergency.

Communicable Diseases
Emphasis on perfect attendance frequently encourages students to be in school when potentia
contagious to others. Please take into consideration the following conditions that may require a student
be excluded from school:
* Fever (elevated oral temperature of 100.4 degrees or above) - readmitted after temperature is norrr
for 24-hour period of time, without fever reducing medications (such as Tylenol or Advil).
* Upper respiratory symptoms with coughing, green/yellow nasal discharge, or body aches, may indica
the flu or an infection, especially if accompanied with a fever.
* Vomiting and diarrhea may also be signs of a communicable disease, especially with multiple episode
Students should be excluded from school until symptom free for a 24-hour period.
o Conjunctivitis (pink eye) - readmitted after treatment for 24-hours with antibiotic eye medication and/
no evidence of discharge in the eye unless determined to be allergic conjunctivitis.



HEALTH SERVICES cont.

e Suspicious skin eruptions, intense itching, and/or rashes of undetermined origin.
e Head lice until initial treatment is completed and all live lice are removed from hair and/or by tt
discretion of the school nurse.

Please report your child's specific contagious illness to the office personnel in order to monitor potenti
exposures within the dassroom and to provide accurate information on reports to Greene Coun
Combined Health District. Please let the school know of any changes in your child’s medical condition.

Health Screenings
In the interest of student health and in promoting positive health practices, the district shall conduct
program of health screenings as mandated by state law and recommended by local health ca
practitioners. The screenings shall be conducted during the school year as follows:
e Vision: School-aged children shall be screened at six grade levels-K, 1, 3, 5, 7 and 9. Students may t
screened in additional grade levels as needed or requested.
e Color Deficiency (K boys only)
e Hearing: School-aged children shall be screened at seven grade levels-K, 1, 3,5, 7, 9 and 11. Studen
may be screened in additional grade levels as needed or requested.
e Postural (Scoliosis or Kyphosis}. Grades 6, 7 and 8.

| L
Students enrolled in preschool through grade 12 are required to have written proof on file that they has
been immunized. To be in compliance with current Ohio law, students in grades K-12 will need the followir
vaccinations:
e Diphtheria, Tetanus, Pertussis: Four (4) or more of DTaP or DT or any combination - Tdap: Grades 7-°
only - one (1) dose of Tdap vaccine booster
e Polio: Three (3) or more doses of Polio (IPV or OPV) or four (4) doses if combination of IPV and OF
received
¢ MMR: Two (2) doses of measles, Mumps and rubella (MMR)
¢ Hepatitis B: Three (3) doses of Hepatitis B (HBV)
¢ Varicella: Two (2) doses of Varicella vaccine for grades K-7 and one (1) dose required for students
grades 8-11.
¢ Meningococcal (MCV4): One (1) dose required for grades 7-8; two (2) doses of MCV4 for grade 12 unle
1st dose given on or after the 16th birthday

Students who are not in compliance are to be excluded from school attendance no later than the fifteen
school day after admission unless otherwise exempt. An immunization exemption form (linked) must be ¢
file if a child is not fully immunized due to medicl/[&Ngion/personal reasons. Exclusion from school m.
happen in the event of a communicable disease ou@m for those students who are not fully immunized.




Emergency Medical Authorization

The Board has established a policy that every student must have an Emergency Medical Authorization For
completed within the FinalForms account in order to participate in any activity off school grounds. Tt
includes field trips, spectator trips, athletic and other extracurricular activities, and co-curricular activities.
parents do not complete FinalForms, this may jeopardize a student’s educational program.

Policy for Administering Medications
The policy concerning administering medication to students is a requirement of State law. Many studer
are able to attend school regularly only through effective use of medication in the treatment of disabilities
ilinesses that will not hinder the health or welfare of others. If possible, all prescribed and non-prescribe
medications are to be given by the parent at home. If it is necessary to dispense any medication durii
regularly scheduled school hours and/or school-sponsored activities, it will be done in accordance with tl
following procedures:
1.The appropriate person(s) appointed by the building principal will supervise the secure and prop
storage and dispensing of medications. A prescribed drug must be received at the school office,
person, from the parent /guardian in the container in which it was dispensed by the licensed heal
professional.
2.Written permission must be received from the parent or guardian of the student, requesting that tf
school district comply with the licensed health professional's order. (parent/guardian should file For
CO 0880-1 at the school office.)
3.The person(s) designated by the principal must receive and retain a statement complying with OF
Revised Code and is signed by the licensed health professional who prescribes the drug. (Form: Ct
0880-1)
4.1f any of the information originally provided by the licensed health professional changes. A new form Ci
0880-1 must be placed on file. Plus, a new one is to be filed for each school year.
5.No person who is authorized to dispense a prescribed drug and who has a copy of the most rece
licensed health professional's statement would be liable in civil damages for administering or failure
administer the drug, unless he/she acted in a manner that would constitute “gross negligence or want
or reckless misconduct.”
6.No school person employed by the Board of Education will be required to administer a drug to a stude
except pursuant to requirements established under this policy. The Board of Education shal! not requi
an employee to administer a drug to a student if the employee objects on the basis of religiot
convictions to administer the drug. (Legal References: O.R.C. Sections 3313.711, 3313.712, 3313.71
4729.01)
7.0nly in special circumstances as determined by the physician and parents, students may carry certa
emergency medications such as an Epi-pen, rescue inhaler or Glucagon on their person. Howew
parents should also provide the school clinic a back-up in the event that the medication is misplaced, Ie
at home or the student requires an additional dose. Form CO-0900, Authorization for Stude
Possession and Use of Medications, must be completed by physician and parent.
8.Cough drops are permitted. For safety reasons, please notify the classroom teacher and the schc
nurse if your child needs cough drops. Parent/guardian may provide your child with their own cou;
drops or non-mentholated/pectin lozenges are available in the health clinic.



9.The Board of Education recognizes that at times students may benefit from parent-recommended ove
the-counter (OTC) medications for symptomatic treatment of minor iliness, allergy or pain. Under this polic
administration of OTC medication(s) may be allowed, with parental consent only. Form: CO-08
Authorization for Administration of Non-Prescription/Over-the-Counter (OTC) Medication must |
completed and submitted by parent/guardian to administration of medication. The OTC medication form
available in FinalForms and can be updated at any time.

LIBRARY MEDIA CENTER
Students are encouraged to use the media center. Learning the proper use of the various facilities
necessary so all students can benefit from the resource center. Computers, and a learning atmosphere,

addition to numerous books and periodicals, are available to assist those who need help. Parents should |
aware that fines are assessed for books lost or damaged.

LOST AND FOUND
Students who have lost items should check with the office or the Lost and Found area and may retrieve the

items if they give a proper description. Unclaimed items will be given to charity at the close of the schc
year.

LUNCH
Lunch is available for purchase each day. Sodexo is our food service provider. Students are not permitted
purchase food if there is a negative balance in their food account. Payments can be made to the studen

lunch account via the district website or by sending in money. Free/Reduced lunch request forms a
available on the district website.

MESSAGES AND DELIVERIES

Messages and deliveries from home MUST be left in the school office. Students will be called out of cla
only in an emergency. Students will be permitted to use the school office telephone for emergencies on
This helps children learn to plan ahead and keeps phones available for school business.

PHONES

Personal phones should be turned off or kept on silent mode during school hours. Phones cannot |
accessed during class unless given permission by the teacher. Teachers may require that phones be turnc
in at the start of the class period. Phone use is not permitted in restrooms and locker rooms. The use of a
device, including cellular camera phones, to take unauthorized pictures is prohibited. When circumstanc
warrant, cell phones may be searched if a reasonable suspicion exists that it may have been used in .
activity prohibited by the student code of conduct or Board of Education Policy. Violations of this policy ¢
result in disciplinary action. Failure to hand over a cell phone when requested by staff (including battery, S

card, etc.) will be treated as insubordination and additional discipline will be issued. Confiscated cell phon
will only be returned to a parent or guardian.




PROGRESS BOOK
Students and their parents can access their grades online at https:/parent.mveca.org or on the distric
website www.sugarcreek.k12.0oh.us.

REPORT CARDS

Bellbrook-Sugarcreek Schools will provide a hard copy of the report cards for students in grades K
Parents may access online report cards via Progress Book for students in grades K-12. If you need assistan
to access your child's account, or do not have computer access, please contact the school. The purpose
the report is to improve parent/teacher communication and to inform the parent of specific classroc
problems. Parents wishing to arrange a conference with a teacher should contact the teacher by phone
email.

SAFETY

Student safety is the responsibility of both students and staff. Staff members are familiar with emergen
procedures such as evacuation procedures, fire and tornado drills, safety drills in the event of a terrorist
other violent attack, and accident reporting procedures. If a student is aware of any dangerous situation
accident, s/he must notify a staff person immediately. Fire, tornado and disaster drills are conducted
accordance with state law. An evacuation plan is posted in each room. Students should become familiar wi
the plan and drill procedures. Students are expected to be orderly, move in a safe/timely manner, ar
cooperate with all instructions being given.

SCHOOL PICTURES

Individual student photos are taken by the school photographer. Students and parents will be notified of t
scheduled day for those photos to be taken. A make-up/retake date will be given as well. These photos v
be available for purchase. In the elementary buildings, class pictures will be taken in the spring. Students ar
parents will be provided information to order school yearbooks.

STUDENT ACCIDENT INSURANCE

Accident insurance is offered to the parents of all students. Forms are sent home with the student ai
should be returned as soon as possible. Child enroliment is voluntary and at parent expense. The schc
merely acts as a resource in supplying the insurance and assumes no liability, either for the injury or t
subsequent negotiations with the insurance company.




STUDENT FEES

The Board of Education has approved the fees for the school year. The fees are based upon the quott
costs of materials and instructional supplies at the time of approval and publication of the Student-Pare
Handbook. Should it become necessary to increase/reduce any of the fees, announcements will be se
home with the student. An itemized list of materials is available upon request in the office. Student fees v
be collected at the beginning of the year. Checks should be made payable to Bellbrook-Sugarcreek Schoc
or parents may use their credit card to pay in the school office or online via the website link. For mo
information, see the district website. Failure to pay fines, fees, or charges may result in the withholding
grades and credits. School fees for academic purposes will be waived for students who qualify for the Fri

Lunch program. School fees are reduced by 50% for those students who qualify for the Reduced Lun
program.

TEXTBOOKS / CHROMEBOOKS

Textbooks and Chromebooks are school property. Students may be charged for any lost or damag
books/Chromebooks. Students are requested to cover all textbooks to reduce damage. Library fines a
charged for books C@eturned to the library on time. If a student is having a problem with a Chromebo
working properly, h=sfhiould notify a teacher as soon as possible. Students should not attempt to rep.
damaged Chromebocoks on their own due to potential warranty violations.

VISITORS
Parents are always welcome but are encouraged to make an appointment to see teachers, the principal,
visit their child’s classes. Students are not permitted to bring visitors to school.

All visitors, including parents, must register at the office immediately upon arrival. When bringing items
school for a student, it is requested that parents bring the labeled items to the office; they will be deliver:
by office personnel.

VOLUNTEERS

Parents and community members who volunteer to work with our staff or students, must have
Background Check that is on file with the school office. Details regarding the Background Check will
provided by each school. Volunteers must aiso sign in at the office and wear a badge while in the building.

WITHDRAWAL/TRANSFER FROM SCHOOL

No stydemi under the age of eighteen (18) is allowed to withdraw from school without the written consent
his/hnts and in compliance with State law. A student who otherwise withdraws from schoo! shall
reported to the juvenile judge of the county and to the Bureau of Motor Vehicles for suspension of th

driver's license, if o/he is under the age of 18. All outstanding school fees must be paid before records a
released. .




Appendix A

RESOLUTION IN SUPPORT OF FIREARM SAFE STORAGE
For FAMILIES IN Our COMMUNITY

WHEREAS, evidence strongly suggests that community-wide secure firearm storage and responsible
handling is an essential component to an effective strategy to keep schools and children safe;

WHEREAS, research shows that secure firearm storage practices are associated with a significant
reduction in the risk of unintentional firearm injuries among children and teens:

WHEREAS, a high number of children and teens die by gun suicide each year, most often using guns
belenging to a family member;

WHEREAS, the vast majority of active shooters are current students or recent graduates who
obtained their guns from their own home, a relative's home, or from friends:;

WHEREAS, across the country, lawmakers, community members, and local leaders are working

together to increase public awareness regarding the benefit and responsibility of secure gun storage
while highlighting the public safety risks of unsecured guns;

WHEREAS, keeping students, teachers and staff safe should be the highest priority of all adult
stakeholders at our schools;

WHEREAS, in order to continue with preventative measures to increase student and school safety;

NOW THEREFORE, BE IT RESOLVED, that the Bellbrook-Sugarcreek Local Board of Education
directs the Superintendent and staff to update the Student Handbooks to emphasize the criticat
importance of firearm safe storage and to inform parents and guardians that free gun locks are

available from the Sugarcreek Township Police Department and the Bellbrook Police Department;
and, be it finally

RESOLVED, that the Board and the Superintendent will continue to work with local law

enforcement agencies and other appropriate agencies to collaborate and increase efforts to
protect our children.

Signed this 25th day of August, 2022

MM%/%L

David J. Carp , President Douglas A. Cozad, Superintendent of Schools




